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NEXT YEAR BUDGET REPORTS

DESCRIPTION

The Next Year Budget Reports include 4 reporting options that provide budget information for
a specified Budget Projection. The selected set of accounts may be narrowed by
Org/Obj/Project or Segment range. The reports will only include accounts within the selected
projection. If the projection does not include all accounts within a fund, certain columns on
the report may not balance.

1. Next Year/Current Year Budget Analyss.

Provides prior and current year budgets and expenditures for comparison against
amounts budgeted in the specified Budget Projection.

NOTE: Expenditures will reflect through the period number selected in the field
Period for both the prior and the current year actuals. For example, a“ 9’ in thisfield
will produce a report with actuals through March for the current year and actuals
through March for the prior year ‘actuals’ columns. To report actuals for the entire
year, for both current year and prior year, enter “ 99” in the Period number field.

NOTE: For this version of the budget reports, current year budget will reflect the
current year revised budget through the end of the year and not through the period
number selected in the field Period.

2. Next Year Budget Levels Report:
Provides a comparison of prior and current year budgetsto all next year budget levels
in the selected Budget Projection.

3. Next Year Budget Detail Report:
Provides budget details entered for accounts with a given projection.

4. Next Year Budget Historical Comparison:

Provides a comparison of actual expendituresfor three prior years and current year to
the current year revised budget and a sel ected Budget Projection.

NOTE: Expenditures will reflect through the period number selected in the field
Period for all prior years and current year actuals. The current year budget will
reflect the revised budget as of the report period selected in the field Period. To report
activity for the entire year in the three prior years and current year actuals columns, as
well as, current year revised budget, enter “ 99” in the Period number field.
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ToRun thisReport in MUNIS, Select:
A) FINANCIALS
B) Budget Menu
G) Next Year Budget Reports
The following screen will appear:

Sessi on Edi t Comands Settings Hel p

NEXT YEAR BUDGET REPORTS

Acti on: Find Seg-find Browse Qutput Exit
Query the current database table.

Proj ection [ ]
[ ]
Budget | evel [ 11 ]
Cal cul ation nethod [ 1]
Og [ ]
hj ect [ ]
Pr oj ect [ ]
Account type [ ]

1. Select Find or Seg-Find from the Ring Menu.

Find allows the search criteria to be narrowed to specific Org, Object or Project
accounts, or arange of accounts.

Seg-Find allows the search criteria to be narrowed to any Account Segment or
combination of Account Segments.

The following screen is displayed:
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Sessi on Edi t Comands Settings Hel p

NEXT YEAR BUDGET REPORTS

Acti on: Find Seg-find Browse OQutput Exit
Query the current database table.

Enter the projection nunber to be used.

Proj ection [ ]

[
Budget level [ ] | ]
Change Percent Cal cul ati on Met hod [1]

2. Enter the Projection Number and Budget L evel.

NOTE: Do NOT change the default of “ 1" for Change Percent Calculation
M ethod.

The following screen will appear:

Sessi on Edi t Conmmands Settings Hel p

NEXT YEAR BUDGET REPORTS
Fi nd: ESC to FIND, CTRL-P to CANCEL
Enter the Org code

Proj ection [ XXXX]
[Projection for XXXX ]
Budget | evel [X] [ ]
Cal cul ation nethod [ 1]
ag [ ]
hj ect [ ]
Pr oj ect [ ]
Account type [ ]

3. PressESC toinclude all accountsin the projection or limit the search by entering Or g,
Object, Project, or Account Type and press ESC.

4. Sdlect Output from the Ring Menu.

Thefollowing screen is displayed to select the report type and define the report options:

Kentucky Department of Education MUNIS BD-1 Page 3
Munis Budget/General Ledger Users Guide



NEXT YEAR BUDGET REPORTS
May 2001 (Version 5.0)

Session  Edit Commands  Settings Help
NEXT YEAR BUDGET REPORTS
Acti on: Find Seg-find Browse OQutput Exit
Defi ne and out put one of several budget reports.

Enter the nunber associated with the requested report type (1, 2, 3,or 4).

Report Type [X]
1 - Next Year/Current Year Budget Analysis
2 - Next Year Budget Levels Report
3 - Next Year Budget Detail Report
4 — Next Year Budget Historical Conparison
Field # Total Page Break Peri od nunber [ 1]
Sequence 1 [ 1] Fund [Y] [Y] Print revenue as credit [V]
Sequence 2 [ 99 Og [Y] [N] Include cfwd in rev bud [Y]
Sequence 3 [ 0] [N] [N] Total s only [N]
Sequence 4 [ 0] [N] [N] Print full G account [N]
Doubl e space [N]
Suppress zero bdgt accts [Y]
Print as worksheet [N]
Print Pct or Conment [P]
Print Text [N]

Sdect Report-Type, and define the desired details to include in the report.

NOTE: Thefield Include cfwd in rev bud deter mines whether the revised budget figures
on thereport will reflect outstanding encumbr ances carried forward from the prior year.
Thedefault is* Y” and should not be changed.

6. PressESC to Display, Print or Spool the report.

A sample of the Next Year/Current Year Budget Analysis, the Next Year Budget Levels
Report, and Next Year Budget Historical Comparison Report follows.
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NEXT

Sample Next Year/Current Year Budget Analysis Report:

XX/ XX/ XXXX Your District System
1
10: 55: 40 NEXT YEAR / CURRENT YEAR BUDGET ANALYSI S
bgnyr pt s
PRQJIECTI ON:  XXXX  FY BUDGET
(LY) (CY) (CY) (CY) (CY)) (NY)

ACCOUNTS FOR: XXXX XXXX XXXX XX
GENERAL FUND ACTUAL ORI G BUD REVI SED BUD ACTUAL PROJ E(
0011087 BUI LDI NG OPERATI ONS & MAI NT
0011087 0411 WATER 296. 56 415. 00 415. 00 309. 12 41
0011087 0423 CONTR CUST 4,022.56 6, 215. 00 6, 215. 00 4, 661. 28 6, 21
0011087 0430 REPAI RS MA 00 00 500. 00 1,449.04
0011087 0440 RENTALS 00 .00 00 .00
0011087 0580 TRAVEL .00 .00 .00 130. 00
0011087 0610 SUPPLI ES 1, 149. 24 1, 250. 00 1, 250. 00 1,613.55 1, 2t
0011087 0621 NAT GAS 886. 33 3, 275. 00 3, 275. 00 617. 20 3, 217
0011087 0622 ELECTRI C 2,479. 32 3, 150. 00 3, 150. 00 1, 805. 15 3, 1¢
0011087 0730 OTHER FI XE 269. 00 1, 000. 00 1, 000. 00 .00 1, 0C
0011087 0899 OTHER 00 00 00 00

TOTAL BUI LDI NG OPERATI ONS & 9, 103.01 15, 305. 00 15, 805. 00 10, 585. 34 15, 3C
1Y 1Y% 1% 1% 1Y %1 1%l 1%l 1%lY% 1Y 0% 1Y% 1% 1% 1Y% %1% 1%l 1%l 1%l 1Y l% 1% [
1Y 1% 1% 1% 1Y %1% 1%l 1%l 1%l 1Y l% 1Y% 1% 1% 1Y% 1% 1Y 1%l 1%l 1%l 1Y l% 1% [
110 GENERAL FUND REVENUE
110 0999 BEG BAL CA - 728, 029. 47 -713,598.00 -1,148,810.07 -1, 148,810.07 - 713, 5¢
110 1111 GRP TAX -769, 420. 77 - 803, 710. 00 -900, 712. 00 - 808, 880. 45 -803, 71
110 1113 PSCRP TAX - 81, 602. 49 -120, 287. 00 -114,771. 00 -71,747.87 -120, 2¢
110 1115 DLQ TAX -6, 827.59 -6, 000. 00 -6, 000. 00 -2,726.55 -6, 0C
110 1117 M TAX - 252, 896. 40 - 395, 634. 00 - 338, 212. 00 - 225, 884.54 - 395, 6¢

Yale 1Mol 1% 1% 1% 1% 1Y% 1Y

1% 12

1% 12

Y la 12 1%

Yl 12 l%% 1Y 1%

I I

Yale 1Mol  1%21% 1% 1% 1Y% 1Y

1% 12

1% 12

Y la 1Y 1Y

Yol 12 l%% 1Y 1%

I I
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GRAND TOTAL -1, 485, 255. 56 .00 .00 -1,067,673.09
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Sample Next Y ear Budget L evels Report:
03/11/1998

YOUR DI STRI CT SYSTEM

1% 12

351. 00
3, 860. 00
1,812.00
8, 700. 00

14, 723. 00

12, 000. 00
12, 950. 00
9, 500. 00

1% 12

-1, 148, 810. 07
-837,662. 00
-116, 771. 00

PAGE 1

10: 56: 25 NEXT YEAR BUDGET LEVELS REPORT
bgnyr pt s

PRQJECTI ON:  XXXX  FY BUDGET
PERIOD X

(LY) (CY) (NY) (NY) (NY)
XXX XXXX
GENERAL FUND REVI SED BUD REVI SED BUD REQUESTED
0001059 DI STRICT WDE SCHOOL LI BRARY
0001059 0610 SUPPLI ES 351. 00 351. 00 .00
0001059 0641 LI B BOOKS 3, 860. 00 3, 860. 00 .00
0001059 0642 MAG & NEWS 1,812.00 1,812.00 .00
0001059 0645 AUDVI S MAT 8, 810. 00 8, 700. 00 .00
TOTAL DI STRICT WDE SCHOOL L 14, 833. 00 14,723.00 .00

0001087 BUI LDI NG OPERATI ONS
0001087 0421 GARBAGE 12, 000. 00 12, 000. 00 .00
0001087 0532 PHONE 12, 750. 00 12, 750. 00 .00
0001087 0580 TRAVEL 9, 500. 00 9, 500. 00 .00
1Y 1Y% 1% 1% 1Y %1 1%l 1%l 1Yal% %1% 1% 1Y 1% 1% 1%l 1%l 1Y% 1% 2. 2. 2.
1Y 1Y% 1% 1% 1Y %1 1%l 1%l 1Yal% %1% 1% 1Y 1% 1% 1%l 1%l 1Y% 1% 2. 2. 2.
110 GENERAL FUND REVENUE
110 0999 BEG BAL CA - 728, 029. 47 -1, 148, 810. 07 .00
110 1111 GRP TAX - 780, 300. 00 - 800, 712. 00 .00
110 1113 PSCRP TAX -116, 780. 00 -116, 771. 00 .00
110 1115 DLQ TAX -5, 500. 00 -6, 000. 00 .00

Yo 1l 1ale 1Mol  1%21% 1% 1% 1% 1Y

1% 12

Yl 1Mol 1% 1% 1% 1Y

1% 12

1% 12

- 6, 000. 00

Yl Il
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TOTAL GENERAL FUND REVENUE -9, 467, 469. 47 -10, 233, 532. 07 .00 -10, 358, 886. 07
TOTAL GENERAL FUND .00 .00 .00 .00
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Sample Next Y ear Budget Historical Comparison Report:

XX XX XXXX
14: 22: 57

PRQIECTI ON: XXXX

ACCOUNTS FOR:
GENERAL FUND

PRI OR FY3
ACTUALS

YOUR DI STRI CT SYSTEM
NEXT YEAR BUDGET HI STORI CAL COVPARI SON

projection for year XXXX-XXXX

PRI OR FY2
ACTUALS

LAST FY1
ACTUALS

0011087
0011087
0011087
0011087
0011087
0011087
0011087
0011087
0011087
0011087

0411
0423
0430
0440
0580
0610
0621
0622
0730
0899

WATER
CONTR CUST
REPAI RS MA
RENTALS
TRAVEL
SUPPLI ES
NAT GAS
ELECTRI C
OTHER FI XE
OTHER

TOTAL BUI LDI NG OPERATI ONS &

Il 1Y 1%

1% 12

149. 24
886. 33
2,479.32
269. 00

8,103. 01

Y la 1Y 1%

415. 00
6, 215. 00

250. 00
3,275.00
3, 150. 00
1, 000. 00

14, 305. 00

Y le 12 1Y

415. 00
6, 215. 00
500. 00

250. 00
3,275.00
3, 150. 00
1, 000. 00

14, 805. 00

Y la 12 1%

309. 12
4,661. 28
1, 449. 04

130. 00
5, 613. 55
617. 20
1,805.15

14, 585. 34

I la 12 1%

1% 12

41
6, 21
1, 6C

2t
3,21
3, 1&
1, 0C

15, 9C

I I

Y la 1Y 1Y2

1% 12

Y la 12 1%

I la 1Y 1%

Y la 1Y 1%2

Il 1Y 1%

1% 12

I I

110 GENERAL
110 0999
110 1111
110 1113
110 1115

BEG BAL CA
GRP TAX
PSCRP TAX
DLQ TAX

Il 1Y 1%

1% 12

-728,029. 47
- 780, 300. 00
-116, 780. 00

-5, 500. 00

Y la 1Y 1%

- 948, 880. 07
-800, 712. 00
-115, 671. 00

- 6, 000. 00

Y le 12 1Y

-1, 148, 810. 07
- 857, 700. 90
-114,771. 00

-6, 000 00

Y la 12 1%

-1, 055, 255. 00
-837,662. 00
-110, 271. 00

- 6, 000. 00

I la 12 1%

1% 12

-1, 148,
- 857,
-114.

-6,

I I

Y la 1Y 1%2

1% 12

Y la 12 1%

Y la 1Y 1Y2

Y la 12 1%

I la 1Y 1%

1% 12

I I

TOTAL GENERAL FUND REVENUE

-9, 467, 469. 47

-9, 833, 532. 07 -10, 025, 725. 48

-10, 358, 886. 07

-10, 025,
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NEXT

TOTAL GENERAL FUND - 99, 250. 00 -105, 723. 75 -225,628.55 - 269, 305. 05

Kentucky Department of Education
DRAFT
Munis Budget/General Ledger User Guide



